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INTRODUCTION. 

These Phoenix Union High School District (PUHSD) chaperone procedures for optional student travel (OST) 
are in effect as of the date issued or date revised, whichever is more recent.  OST is any student travel 
that the PUHSD is not required to provide as part of an academic program.  It does not include travel 
such as travel to and from school at the beginning and end of the school day or travel required by the 
curriculum. 

This procedure refers to the principal because most OST is organized at the school level; substitute the 
responsible administrator for OST organized at the district level, e.g., the administrator responsible for 
Native American programs for travel of Native American students organized at the district level. 

A chaperone is any adult whom the PUHSD allows to travel to provide supervision of travelling students.  
(The PUHSD allows only adults who are eligible to be chaperones to participate in OST.)  The Talent 
Division must clear a person through a proper background investigation and criminal history records check 
before the person may serve as a chaperone.  The PUHSD clears some employees during the hiring process 
(e.g., administrators, teachers) and other persons on an ad hoc basis, e.g., classified employees and non-
employee coaches/assistant coaches.  Typically a head coach or an activity advisor serves as a chaperone.  
A person who is hired specifically to drive a vehicle (e.g., a contracted bus driver) may not serve as a 
chaperone.  However, a person such as a head coach or activity advisor who drives a vehicle incidental 
to the OST may serve as a chaperone. 

The PUHSD reserves the right to determine who may participate in OST.  The PUHSD expects a chaperone 
to devote the chaperone’s full attention to the welfare of the travelling students and therefore does not 
allow a chaperone to bring a third party along on OST.  Third parties include friends, relatives (including 
siblings of a traveling student), and significant others.  This prohibition does not preclude the selection 
as chaperones of properly-cleared parents of a student who is eligible for participation in an OST.  This 
prohibition applies to PUHSD employees, who may be subject to disciplinary action for failure to comply.  
A principal shall select chaperones in the following order of priority:  first, eligible school staff; second, 
eligible PUHSD staff; third, other eligible persons, e.g., eligible spouses of school or PUHSD staff, eligible 
parents. 

RATIOS.  

There are two factors that determine the number of chaperones required by the PUHSD during OST.  
These factors are (1) the number of travelling students and (2) the gender of travelling students.  The 
factors are applied in the following manner. 

1. To assure the safety of all travelers, the PUHSD requires the maintenance of a student-to-

chaperone ratio of no more than ten students supervised by one chaperone (a 10:1 ratio).  

However, for OST that does not include an overnight stop and with the written approval of the 

principal, the ratio may be 10:1 or major fraction thereof, i.e., up to 15:1.  A principal’s signature 

on a travel requisition represents the principal’s written approval of the ratio represented by 

the numbers of travelling students and chaperones. 

2. In addition to the student-to-chaperone ratio, the PUHSD requires same-gender chaperones 

meeting the 10:1 ratio for any overnight OST, with female chaperone(s) supervising only female 



IJOA-OP-2 Chaperone Procedures for Optional Student Travel 
 Issued 8/1/17 

PHOENIX UNION HIGH SCHOOL DISTRICT NO. 210 Page 2 of 2  

students and male chaperone(s) supervising only male students.  For example: a group of student 

overnight travelers consisting of: 

a. ten females and one male requires one female chaperone and one male chaperone. 

b. ten females and ten males requires one female chaperone and one male chaperone. 

However, with the written approval of the principal, the ratio for each gender group may be 10:1 
or major fraction thereof, i.e., up to 15:1.   

While this procedure does not require same-gender chaperones for non-overnight travel, a principal 
may require them. 

In determining an allowable student-to-chaperone ratio, a principal shall consider the best interests 
of the travelling students and the PUHSD.  A principal shall not consider the cost of additional 
chaperones when making such a decision. 

OTHER CONSIDERATIONS. 

A principal shall assure that the assignment of chaperones is consistent with requirements of a student’s 
educational program, e.g., an IEP.  Such requirements have precedence over these procedures. 

A principal shall assure that the assignment of chaperones is consistent with third-party requirements, 
e.g., a ratio required by the Arizona Interscholastic Association or a travel destination.  However, such 
requirements may not result in a ratio larger than that required by this procedure, e.g., 20:1. 

A principal may require a lower ratio (e.g., five students for every chaperone) when the travel 
necessitates it, e.g., for overnight travel out of the country or for several days. 


